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Position: Application Support Specialist
Department: IT
Supervisor: William Knudsen
Availability: Immediate


Position Requirements:

· Associate’s degree (AS) or current enrollment in bachelor's program (B.S. /B. A.) in Computer Science and 1 to 2 years related experience required or equivalent experience. (Experience may be substituted for degree).
· Experience with MOSS 2007 administration, workflow design and support.
· Experience trouble shooting Microsoft server platform.
· Experience with SQL Microsoft and Oracle.
· Must be competent in all Microsoft Office products including Visio.
· Design and present technology and application training to company.
· Works well in a team environment; can give and take constructive input in an open environment; shares ideas and creative energy with team members.

Duties\Responsibilities:

· Complete validated XDS (XenoTech Document System) deployment.
· SharePoint administration including managing new site request and working with specific users and groups to utilize MOSS to its fullest potential.
· Database administration and performance tuning.
· Provide structured training for company.
·  Identifies and recommends proactive solutions to minimize common technical problems.  Maintains the network infrastructure following procedures established by Director of IT and Company SOP’s (standard operating procedures). 
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Those interested in applying, referring an outside candidate, or wanting more information, should contact Will Knudsen (ext.145) wknudsen@xenotechllc.com
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